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Microsoft 365

Work Smarter with Microsoft Excel

Work Smarter with Microsoft PowerPoint F u n d a m e nta I S

This Specialization is intended to help all novice computer users get
up to speed with Microsoft 365. It covers various features of the
interface, shows you how to perform basic tasks, and introduces you
to the most important tools in Word, PowerPoint, and Excel. This
program will help you to become familiar with the apps and services
included in a Microsoft 365 subscription. You will improve your word
processing, spreadsheet, and presentations skills to take your
productivity to the next level. You will learn how to work smarter and
more collaboratively with the latest intelligent features of Office 365.
By the end of this program of courses, you will be ready to take and
sign-up for the MO-100: Microsoft Word, MO-200: Microsoft Excel
and MO-300: Microsoft PowerPoint.

ITOT cepTUdMKAT NOATBEPKAAET NPOXOXKAEHME YUALLMMCS OHNAMH-NPOrPaMMbl, OpraHn3oBaHHol Ha Coursera. OH He nOD.TBep,D,VITb CepTVIq)VIKaTZ

ABNAETCA Od)VILlI/IaJ'IbeIM 334UCNEHNEM B KaKO-Nnbo YHUBEPCUTET UK OpraHmn3auunto u cam no cebe He naert httDS://COUrSEra.OFQ/VerIfV/SDECIa“Z
aKaJleMU1YeCKIX 3a4ETHbIX KPEANTOB, OLEHOK UMK CTeNeHN. YUpeXAeHNs AV OpraHn3aumi MoryT No cBoemy
YCMOTPEHMUIO NPU3HaTh 3TO 06yYeHre B pamMKax CBOMX NPOrpamMm unu ksanuukauui. ation/INB7JRAR7YQY
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